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TOWN OF LOS GATOS 

 PHOTOVOLTAIC SOLAR SYSTEM SUBMITTAL REQUIREMENTS  

 

In order to process and expedite your request for a building permit, please submit the items 
listed below and include this completed checklist in your submittal. Incomplete submittals will 
not be accepted. We do not accept submittals by mail or courier.  A plan check fee will be 
required at submittal if ground mounted.  The permit may only be issued to the property 
owner or a properly licensed contractor.  Three (3) complete stapled (down the left side) sets of 
drawings 11"x17" minimum size -maximum size 30”x42” shall include (please remember a C-10 
or C-46 classification contractor’s license may pull permits for solar installation):   
 
1. General – Submittal Requirements 

 Wet signature on all documents by design professional(s). 

 Name, title, registration number, address, and telephone number of applicable design 
professional(s). 

 Cover sheet shall include: list the 2016 Building Code, 2016 Electrical Code and 2016 Fire 
Code. 

 Proof of signed written contract between contractor and property owner 

     If you are derating the main panel, you must submit two sets of load calculations for the 
entire house. 

 
2. Roof Top Installation 

 General information:  Size of system being installed 

 Roof plan, drawn to scale, with the following information:  North arrow; direction to 
street frontage main electric meter and panel, DC disconnect, inverter, AC disconnect; 
roof slope, materials of roof covering, roof dimension, location of array(s).  Include rafter 
spans and intermediate bracing (perlins).  Photo of location taken from attic space 
showing bracing is acceptable and preferred.  

 Show rooftop setbacks per CRC-R331.4 through R331.4.2.3. 

 Single line diagram of electrical equipment clearly showing:  size of main panel, sub 
panels, PV system equipment including make, model and size of units, disconnects and 
wire size and type. 

 Show actual proposed labels as required by code and policy.  Note where to be located 
with approximate dimension of the label. 

 Equipment type, listing, testing agency approvals, etc. 
 
3. Ground Installation 

 Planning approval, location on site plan. 

  Site plan shall show all existing and proposed utilities (water service, sewage disposal 
system, gas, electric, telephone, cable, TV service lines and transformers). 
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  Site plan shall show existing trees, including diameter, location, species, existing grade at 
base and driplines. 

  Provide a tree protection plan with the following tree protection notes: 
www.losgatosca.gov/documentcenter/view/15273 

  Provide a construction management plan per: 
www.losgatosca.gov/documentcenter/view/17600 

 Footing and attachment details with engineering calculations. 

 Line drawing of conduit size and location of conduit connecting arrays and service panel. 

 Clear brush free area of 10 feet required per CRC-R331.5. 
 
4. Photovoltaic Disconnect Requirements 

 A mechanism shall be provided to allow safe installation of servicing of portions of the PV 
array or the entire array (2016 California Electrical Code Article 690.18). 

 The system must be “disabled” to allow safe access to the photovoltaic system. 
 

CHECKLIST 

 Roof plan to scale. 

 Arrow indicating North. 

 Roof slope and size/span of rafters 

 Roof cross section. 

 Location of electrical service. 

 Single line diagram of electrical equipment. 

 Equipment manufacturer’s specifications showing listing and testing agencies. 
 
* Please be aware Smoke and Carbon Monoxide Alarm Retrofit Verification will be 

required at Final Inspection per CRC Section R315 and CBC 907.2.10.5.2 
 

I have read the above information and have submitted all the required information. 
 
 
Signature: ______________________________________  Date: _________________ 
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